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CSE111 Introduction to Computer Applications
Lecture 2

Introduction to Windows 7 — Part 1

Prepared by Asst. Prof. Dr. Mohamed KURDI
Revised and presented by Asst. Prof. Dr. Samsun M. BASARICI



Summary of The last Lecture

Computer Hardware & Software

Types of Computers

Basic Parts of a Computer

Decimal, Binary, Octal, and Hexadecimal Numbering Systems.
Primary Storage Devices: ROM, RAM, and Cache Memory

Secondary Storage Devices: Hard Disc, CD, DVD, Blu-ray, HD
DVD, and USB Flash Memory.
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Learning Objectives

Understand what an operating system is and the role it plays.

Know and identify Windows 7 desktop components

Know and apply how to open and explore the control panel.

Know and apply how to personalize the desktop.

Know and identify the components of a window.

Know and apply how to manage multiple windows and multiple monitors.

Know and apply how to change the date & time and set the volume & sound
properties.

Understand and apply the different shut down options.

Know and apply how to add a new input language and how to change it.
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Outlines

What is an Operating System

Windows Desktop Components

The Start Menu

Opening and Exploring the Control Panel
Personalize Your Desktop

Window Components

Working with Multiple Windows
Working with Multiple Monitors
Changing the Date and Time

Setting the Volume and Sound Properties
Changing Windows Interface Language
Changing the Default Input Language
Adding a New Input Language
Displaying Computer Information
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What Is an Operating System?

. An operating system is the most important software that runs
on a computer.

. It manages the computer's memory, processes, and all of its
software and hardware.

. It also allows you to communicate with the computer without
knowing how to speak the computer's language.

. Without an operating system, a computer is useless.
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The Operating System's Job

. Your computer's operating system (OS) manages all of the
software and hardware on the computer.

- Most of the time, there are many different computer programs
running at the same time, and they all need to access your
computer's central processing unit (CPU), memory, and
storage.

. The operating system coordinates all of this to make sure each
program gets what it needs.

http://www.gcflearnfree.org/computerbasics/2
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Types of Operating Systems

. The three most common operating systems for personal
computers are Microsoft Windows, Apple Mac OS X, and

- XD

. Operating systems usually come preloaded on any computer
you buy. However, it Is possible to upgrade or even change
operating systems.

. Check the following links if you like to learn how to install
Windows 7 (the operating system used in this course):
http://www.wikihow.com/Install-Windows-7-(Beginners)
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http://www.wikihow.com/Install-Windows-7-(Beginners)
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Windows 7 Desktop Components
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Windows 7 Desktop Components
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Windows 7 Desktop Components

Desktop background

Icons:
shortcuts %
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Windows 7 Desktop Components
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Windows 7 Desktop Components
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Opening the Control Panel

’ . - @ + Control Panel » |5fgr:r‘1 Control Panel
i

Adjust your computer’s settings View by: Category ~

System and Security User Accounts and Family Safety
Review your computer's status #y Add or remove user accounts
Back up your computer . 'E:.:E' Set up parental controls for any user

Find and fix problems L
- Appearance and Personalization
Network and Internet X Change the theme

View network status and tasks Change desktop background
Cheoose homegroup and sharing options Adjust screen resolution

Hardware and Sound Clock, Language, and Region
View devices and printers Change keyboards or other input methods
Add a device Change display language

Programs =W\ Ease of Access
Let Windows suggest settings
Optimize visual display

Uninstall a program
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Control Panel Home

Action Center

Review your computer's status and resolve issues

System and Security

'?E Change User Account Control settings Troubleshoot common computer problems

Metwork and Internet Restore your computer to an earlier time

Hardware and Sound . .
Windows Firewall

Programs Check firewall status | Allow a program through Windows Firewall

User Accounts and Family
Safety | System

A View amount of RAM and processor speed Check the Windows Experience Index
ppearance and

Farerr=liaerr '?E Allow remote access See the name of this computer '&'De&-‘ice Manager

Cleck, Language, and Region  Windows Update
Ease of Access ) Turn automatic updating on or off Check for updates View installed updates

Power Options
Require a password when the computer wakes Change what the power buttons do
Change when the computer sleeps

Backup and Restore
Back up your computer Restore files from backup

BitLocker Drive Encryption

Protect your computer by encrypting data on your disk Manage BitLocker
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Administrative Tools
Free up disk space Defragment your hard drive
By Create and format hard disk partitions | B View event logs | B Schedule tasks

Flash Player (32-bit)
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Exploring the Control Panel

Control Panel Home

Systemn and Security
Network and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Personalization

Cleck, Language, and Region

Ease of Access

Network and Sharing Center

View network status and tasks

Connect to a network

View network computers and devices Add a wireless device to the network

HomeGroup

Choose homegroup and sharing options

Internet Options

Change your homepage Manage browser add-ons Delete browsing history and cookies
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- ’ E!E ¢ Control Panel » Hardware and Sound » - Search Control Panel

Control Panel Home

System and Security
Metwaork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Personalization

Clock, Language, and Region

Eaze of Access

Devices and Printers
Add a device Add a printer Mouse | g Device Manager

AutoPlay

Change default settings for media or devices | Play CDs or other media autornatically

Sound
Adjust system volume Change system socunds Manage audic devices

Power Options

Change power-saving settings | Change what the power buttons do

Require a password when the computer wakes Change when the computer sleeps
Choose a power plan

Display
Make text and other items larger or sraller Adjust screen resclution
Connect to an external display | How to correct monitor flicker (refresh rate)

Realtek HD Audio Manager

L3 |d al].|I'IﬂE:| .I{].!E;Iﬂh!lln saJapuay Wewpy 7’|

Buriaawmb



Exploring the Control Panel

Control Panel Home

Systern and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Personalization

Clock, Language, and Regicn

Ease of Access

Programs and Features
Uninstall a program | B Turn Windows features on oroff | View installed updates
Run programs made for previous versions of Windows | How to install a program

Default Programs
Change default settings for media or devices | Make a file type always cpen in a specific program
Set your default programs

Desktop Gadgets
Add gadgets to the desktop Get more gadgets online | Uninstall a gadget
Restore desktop gadgets installed with Windows

Java (32-bit)
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Exploring the Control Panel

"T{-‘j" ’ EE, b Control Panel » User Accounts and Family Safety » - Search Control Panel

Control Panel Home
User Accounts

X - I ] X X Wi
System and Sacurity Change your account picture | g Add or remove user accounts | Change your Windows password

Metwork and Internet Parental Controls

1= 1] .
Hardware and Sound By Set up parental controls for any user

Programs Windows CardSpace
User Accounts and Family = Manage Information Cards that are used to log on to online services
Safety

Appearance and
Personalization

Credential Manager
Manage Windows credentials

Clock, Language, and Regicn Mail

Ease of Access

L3 |d al].|I'IﬂE:| .I{].!E;Iﬂh!lln saJapuay Wewpy 7’|

Buriaawmb




Control Panel Home

Systern and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

* Appearance and
Personalization

Clock, Language, and Region

Ease of Access

Personalization
Change thetheme | Change desktop background | Change window glass colors
Change sound effects | Change screen saver

Display
Make text and other iterns larger or smaller | Adjust screen reselution
Connect to an external display

Desktop Gadgets
Add gadgets to the desktep | Get more gadgets online | Uninstall a gadget
Restore desktop gadgets installed with Windows

Taskbar and Start Menu

Customnize the Start menu | Customize icons on the taskbar | Change the picture on the Start menu

Ease of Access Center
Accommodate low vision | Use screen reader | Turn on easy access keys
Turn High Contrast on or off

Folder Options
Specify single- or double-click to open | Show hidden files and folders

Fonts
Preview, delete, or show and hide fonts | Change Font Settings | Adjust ClearType text
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Exploring the Control Panel

@ ‘. 9 b Control Panel » Clock, Language, and Region - Search Control Panel

Control Panel Home

Systemn and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Personalization

Clock, Language, and Region

Ease of Access

Date and Time
Set the time and date | Changethetimezone | Add clocks for different time zones
Add the Clock gadget to the desktop

Region and Language
W Install or uninstall display languages | Change display language | Change location

Change the date, time, or number format | Change keyboards or other input methods
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Exploring the Control Panel

@ . @ » Control Panel » Ease of Access » - Search Control Panel

Control Panel Home

Systemn and Security
Metwork and Internet
Hardware and Sound
Programs

User Accounts and Family
Safety

Appearance and
Persocnalization

Clock, Language, and Region
* [Ease of Access

Ease of Access Center
Let Windows suggest settings | Optimize visual display | Replace sounds with visual cues
Change how your mouse works | Change how your keyboard works

Speech Recognition
Start speech recognition | Set up a microphone
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Changing the Control Panel View

@ . @ ¥ Control Panel »

Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

MNetwork and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

View by:

Category ¥

User Accounts and Family S:
'E_;f' Add or remove user accounts

'EE' Set up parental controls for any usg

@ Category

Large icons

Small icons

Appearance and Personalization

Change the theme
Change desktop background
Adjust screen reselution

Clock, Language, and Region

Change keyboards or other input methods

Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display
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Changing the Control Panel View

Adjust your computer’s settings

P Action Center

@ Backup and Restore
Credential Manager
B4 Desktop Gadgets

B Display

Folder Options

*Q HomeGroup

| £:| Java (32-bit)

B Mail
B Matification Area Icons
ufl Personalization
Programs and Features
B Region and Language
% Speech Recognition
:.1 Taskbar and Start Menu
E Windows CardSpace
E_T Windows Update

1 Administrative Tools

%@ BitLocker Drive Encryption

72 Date and Time
g4 Device Manager
'@' Ease of Access Center
la Fonts
&Indexing Options
22 Keyboard
F Mouse
&8 Parental Controls
| Phone and Modem
& Realtek HD Audio Manager
4 Remotefpp and Desktop Connections
@ Sync Center
[:# Troubleshooting
& Windows Defender

View by

[mg AutoPlay
tj_l Color Management

@ Default Programs

@ Devices and Printers

Flash Player (32-bit)

el Getting Started

Internet Options

Location and Other Sensors

w= Metwork and Sharing Center

Small icons *

B Performance Information and Tools

% Power Options
f:' Recovery

ﬁi Sound

L] Systemn

2, User Accounts
"Winduws Firewall
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Searching in the Control Panel

K\ » ContwolPenel » AllContwolPanelltems » - |4 || Seorh ConelFpa—> 0|

Adjust your computer’s settings

P Action Center

@ Backup and Restore
Credential Manager
B4 Desktop Gadgets

B Display

Folder Options

*Q HomeGroup

| £:| Java (32-bit)

B Mail

B Matification Area Icons
uﬂl Personalization
Programs and Features
B Region and Language
% Speech Recognition
:.1 Taskbar and Start Menu
E Windows CardSpace

E_'T Windows Update

1 Administrative Tools

%@ BitLocker Drive Encryption
72 Date and Time

g4 Device Manager

'@' Ease of Access Center

la Fonts

&Indexing Options

22 Keyboard

F Mouse

&8 Parental Controls

| Phone and Modem

& Realtek HD Audio Manager

4 Remotefpp and Desktop Connections

@ Sync Center
[:# Troubleshooting

&8 Windows Defender

View by

Type here this sentence “’adding a printer”’, then press Enter

[mg AutoPlay
t_i].—' Color Management

@ Default Programs

@ Devices and Printers

Flash Player (32-bit)

el Getting Started

Internet Options

Location and Other Sensors

w= Metwork and Sharing Center

B Performance Information and Tools

% Power Options
Ef:' Recovery

ﬁi Sound

L] Systemn

2, User Accounts
ﬂ'WindDws Firewall

Small icons *
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Searching in the Control Panel

I m 3 » Comorpane » AlConwolpanetems ||| stdmgeprmer |

. / Devices and Printers
=i

= View devices and printers
Add a printer

@Search Windows Help and Suppert for "adding a printer”
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Personalize Your Desktop
background picture, windows color, sounds and screen saver

RecycleBin  C++Build  Using_the ...
VIro

Wiew

Environme.
= h R
Ld td v/

Adobe  Documents - Windows7 Refresh
Acrobat...  Shortcut.  USBIDVD:.. / NN NNNN NN

Paste iy

[l]g []g @ ' Paste shortcut 27

Adobe Google:  DrMohamed Unda Delete
FormsCentral = Chrome Kurdiidock September 2014

Byl pmilsen...

7.4 4 Pei il 2l

CCleaner s 8Goo!

Mew

ES| Screen resolution
Wy Gadgets

& Personalize
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Right-click on an empty portion of the desktop



Personalize Your Desktop
background picture, windows color, sounds and screen saver

RecycleBin  C++Build  Using_the ...
VIro

Wiew

Environme.
= h R
Ld td v/

Adobe  Documents - Windows7 Refresh
Acrobat...  Shortcut.  USBIDVD:.. / NN NNNN NN

Paste R
Paste shortcut
Mo & A
Adobe Google:  DrMohamed Unda Delete

FormsCentral = Chrome Kurdiidock September 2014

ES| Screen resolution
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Click on “Personalize”



Personalize Your Desktop
background picture, windows color, sounds and screen saver

Computer

, , v| » Control Panel » Appearance and Personalization » Personalization v w Search Control Panel
S hy  (E— 7 = S —————————— —

a Control Panel Home

Recycle Bir

Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

u Change mouse pointers My Themes (1)
L

Change your account picture

Adob
Aeisr IEERRERERRT]
” Saturday

= | A
Adobe —— |

FormsCentr, September 2014

Get more themes online

&

CCleaner

Microsoft
Visual Stud}

z 2 See also |
Academic

topics . .

he Display S

C_ takbacand S Meno Desktop Background Window Color Sounds Screen Saver

& Ease of Access Center
C+HBuild

Windows 7 Architecture

Harmony Sky Windows Default None

N

EN & D .l ™ % o)
9 il B CF 9/27/2014

Note: you can reach here by Clicking Start - Control Panel >
Appearance and Personalization - Personalization
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X

Computer

]

Recycle Bir

"
L

Adobe
Acrobat ...

2

Adobe
FormsCentr

7.4

CCleaner

Microsoft
Visual Stud}

R

Academic
topics =t

——m
C\_
2]

Cr+Build]

Personalize Your Desktop
background picture, windows color, sounds and screen saver

s

, ’ » Control Panel » Appearance and Personalization » Personalization

Control Panel Home

Change desktop icons
Change mouse pointers

Change your account picture

See also
Display
Taskbar and Start Menu

Ease of Access Center

Change the backgréund

picture.

Change the visuals and sounds on your computer

Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

My Themes (1)

;@

Aero Themes (7)

Windows 7

Architecture

Get more themes online

Characters Landscapes

u

Desktop Background

Harmony

Window Color

Sky

2P
<z

Sounds Screen Saver

Windows Default None

A Dl ™ F o) N

TN
Saturday

A

September 2014
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Personalize Your Desktop
background picture, windows color, sounds and screen saver

Computer
, , v| & ) Control Panel » Appearance and Personalization » Personalization v | Search Control Panel
NSTAT/ SRR I e T _— - S el d

a Control Panel Home

Recycle Bir

Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

u Change mouse pointers My Themes (1)
L

Change your account picture

Adob
Aeisr IEERRERERRT]
” Saturday

= | A
Adobe —— |

FormsCentr, September 2014

Get more themes online

&

CCleaner

Microsoft
Visual Stud}

Academic RESAS0 Y ‘ Y
topics = Di [y 5
isplay 2
— Taskbar and Start M : A
C_ =kbscandSraikent Desktop Background Window Color Sounds Screen Saver
2 Ease of Access Center Harmony Windows Default None
G+ Build

T € E O[S | ~ B argoa oM
Change the backgréund  change the color of the
picture. borders of your

windows

Windows 7 Architecture
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Personalize Your Desktop

background picture, windows color, sounds and screen saver

Computer

]

Recycle Bir

"
L

Adobe
Acrobat ...

>

Adobe
FormsCentr

&

CCleaner

Microsoft
Visual Stud}

]

Academic
topics=

——m
C\_
2]

C++Build]

» Control Panel » Appearance and Personalization » Personalization

Control Panel Home 5
Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

Change mouse pointers My Themes (1)

Change your account picture ‘
AANNANNNN NN
i Saturday

Del | September 2014

Get more themes online

Aero Themes (7)

=

Windows 7 Architecture

il m ‘ ’
faskbaeand San Neny Desktop Background Window Color s Screen Save
Ease of Access Center Elarmont Windo o Jone

e ™
EN . ¢ m % V.9 5:15PM
D al [ ¥ ) 9/21/2014

Change the backgr und  change the color of the cpq ge the sounds of

picture.

borders of your your windows
windows
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Personalize Your Desktop
background picture, windows color, sounds and screen saver

LD
Computer

‘ ./ ﬂ' » Control Panel » Appearance and Personalization » Personalization v ‘1 Search (

g Control Panel Home
Recycle Bir

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

Change the visuals and sounds on your computer

Change mouse pointers My Themes (1)
Change your account picture

HEENNNNNNNN
Saturday

- | 27

Dell September 2014

Get more themes online

Aero Themes (7)

g - B

Windows 7 Architecture Characters Landscapes

Disp‘ay m w
faskbaeand San Neny Desktop Background Window Color Sounds Scree
Ease of Access Center Harmony Windogs Default None

" ¥ ¢ D

515PM |

9/27/2014
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Personalize Your Desktop
background picture, windows color, sounds and screen saver

Change the theme (background picture, windows color, sounds and screen saver)

Change the visuals and sounds on your computer

Click a theme to change the desktop background, window color, sounds, and screen saver all at once.
My Themes (1)

Search Control Panel
ontr | 2%
n esNQPp icon:
an use Mginter: -
Change your accoupicture \
ﬂ NNNNNNNNNN
= Saturday
-£ 2
S /

Dell September 2014

Aero Themes (7)

Windows 7 Archltecture Characters Landscapes
4 n '»"
faskbaeand San Neny Desktop Background Window Color unds Scree
Ease of Access Center armony Windogs Defau lone
ﬁ . e .

Change the backgr und  change the cofor of the change the sounds of ~ Addr change th

picture. bor(iljers of your your windows screen saver
windows
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Personalize Your Desktop
Adding Gadgets

EC:\_F .
< 2]

Computer  C++ Build
Environme...

. @

RecycleBin  C++ Build Using_the ..
Environme.. .
Wiew

E Sort by
L & /
Adobe  Documents - Windows7 Refresh

Acrobat...  Shortcut.  USBIDVD:.. / RN RN
Paste Satiikday,

ll]g ﬂg @ q Paste shartcut 27

Adobe Google:  DrMohamed Unda Delete
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Right-click on an empty portion of the desktop



Personalize Your Desktop
Adding Gadgets

= B
i 2]

Computer  C++Build  pass.bxt
Environme...

5. @

RecycleBin  C++ Build Using_the ..
Environme.. .
Wiew

E Sort by
L & /
Adobe  Documents - Windows7 Refresh

Acrobat...  Shortcut'  USBIDVD:: / HEENNNNNNNN
Paste Satiikday,

ll]g Elq w ” ) Paste shortcut 27

Adobe Google:  DrMohamed Unda Delete
FormsCentral SiChrome Kdrdi'doce September 2014
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Click on “Gadgets”



Personalize Your Desktop
Adding Gadgets

Kaspersky Gadget  Picture Pyfzle Slide Show Weather Windows Media...

kGt more gadgetsonling
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Double click on any one of them, let it be the CPU Meter
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> e

Adobe Google
FormsCentral = Chrome

C++Build
ENViro!

pass.txt

i

Using_the ...

b

Windows 7.
USB DVD.--

DrMohamed
Kdrdi'doce

s M

CCleaner

Personalize Your Desktop
Adding Gadgets

EN

HNNNNNNNNNN

Sunday

28

September 2014

A D ™ F ) S

11:49AM |

9/28/2014

=
(]
==
B
=
o
=
—_—
(3]
=
=1
(3]
q
o
€A
| m—
=3
=
(9]
-
m-
-
o3
0
=
=
—

Buriaawmb



Personalize Your Desktop
Removing Gadgets

Right-click the gadget and click “Close gadget”.
3 R

Computer  C++ Build
sing_the ..

Environme...

S a2
Add gadgets u
Move

Always on top
Opacity

e D cuments - Windows Options

ol
a

!5
dows 7

Shortcut USB DVD..: | Close gadget
@ /']

!QEC)

Adobe Google S DrMohamed
FormsCentral = Chrome Kdrdi'dooe

CCleaner

Academic
topics M

153AM ||

EN & ) al ™ % ) B
9 il [* ¥ 4 9/28/2014

=
_ﬁ
=
=
=
o
=
-
35
=
="
o
q
o
LA
| m—
=,
i
o
=
m-
-
o
]
=
=
—
=N
=
5]
(55
=.
=
(=1




Personalize Your Desktop
Changing the Screen Resolution

EC:\_F .
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Computer  C++ Build
Environme...

. @

RecycleBin  C++ Build Using_the ..
Environme.. .
Wiew

E Sort by
L & /
Adobe  Documents - Windows7 Refresh

Acrobat...  Shortcut.  USBIDVD:.. / RN RN
Paste Satiikday,
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Right-click on an empty portion of the desktop



Personalize Your Desktop
Changing the Screen Resolution

—
Ci\_
2]

Computer  C++ Build » Control Panel » Appearance and Personalization » Display » Screen Resolution

Environme...

Change the appearance of your display

N
O\
’ 2]
RecycleBin  C++Build Using_th
Environme...

n

Documents - Display: 1. Mobile PC Display v

Shortcut
Resolution:

d

Google
Chrome

Advanced settings

What display settings should I chogffe?

CCleaner

0K ][ Cancel H Apply ]

Microsoft
Visual Stad

Academic

Click to select the drop down next the “Resolution:” field

FHHNNN NN NNN

Sunday

28

September 2014

A D ™ F ) S

-
12:35PM

9/28/2014

=
3
=
="
=
=T
=
—_
=]
=
="
=]
q
[3<]
LA
| m—
=,
i
(47
-
E’!-
=
=
=1
|
=
=
=
—
=

Buriaawmb



2]

Computer  C++Build  p
Environme...
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RecycleBin  C++Build  Using_thy
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Adobe  Documents= Window
Acrobat ... Shortcut USB DVL!

™o Z

Adobe Google!  Dr.Mohar|
FormsCentral | Chrome  IKurdidg

s N

CCleaners i GoogleD]

)

Microsoft

C++Build:
Environte.:

Personalize Your Desktop
Changing the Screen Resolution

(sl @ » Control Pancl » Appearance and Personalization » Display » Screen Resolution

Search Control Panel

Change the appearance of your display

Display: 1. Mobile PC Display ~
Resolution: 1440 x 900 (recommended) v

High
[ 1440 x 900 (recommended)

Orientation:

Connect to a projed
Make text and othe

What display settin

800 x 600

KANNNNNNNNN
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Advanced settings 2 8

September 2014
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Personalize Your Desktop
Changing the Screen Resolution

g [ca_
X 2

Computer  C++ Build
Environme...

E
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' @ |
Recycle Bin  C++ Build

E m
2 td .
Adobe  Documents - Display: 1. Mobile PC Display v

Acrobat ... Shortcut

L R R B

Resolution: 1440 x 900 (recommended) v Sunday

lg q { Orientation: High
A & [ 1440 x 900 (recommended)

Advanced settings

Adobe Google
FormsCentral == Chrome Kurd September 2014
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Use the slider to choose the appropriate resolution --> click “OK”



Personalize Your Desktop
Changing the Screen Resolution
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Change the appearance of your display
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Adobe Documents -

Acrobat ... Shortcut Resolution:
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Adobe
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Click “Keep change ” to have the new resolution or “Revert” to restore the
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The Components of a Window
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The Components of a Window
Dialog Box

Option button

Is |
Footnote and Endnote . &'ﬂ

Location
O Footnotes:; | Bottom of page =]
() Endnotes: End of document

Format

Mumber format: 1, 2,3, ...

Custom mark: | | ’ Symbual, ..

Start at: 1 =

Mumbering: Continuous

=]
&pply changes
=]

Apply changes to: | Whole document

Insert l [ Cancel
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The Components of a Window
Dialog Box

Option button _
List box

Is |
Footnote and Endnote . &'ﬁ

Location
O Footnotes:; | Bottom of page s
() Endnotes: End of document

Format

Mumber format: 1, 2,3, ...

Custom mark: | | ’ Symbual, ..

Start at: 1 =

Mumbering: Continuous

=]
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The Components of a Window
Dialog Box

Option button _
List box

- y
Footnote and Endnote - &'ﬂj

Location
O Footnotes:; | Bottom of page s
) Endnotes: End of document
Text box

| ’ Symbual, ..

e

Custom mark:

Start at: 1 =
Mumbering: Continuous E
&pply changes

Apply changes to: | Whole document

Insert l [ Cancel
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The Components of a Window
Dialog Box

Option button _
List box

Footnote and Endnote . &'&J

Location
O Footnotes:; | Bottom of page s
) Endnotes: End of document
Text box

Spin arrow

Custom mark:

Start at:

Mumbering: Continuous
&pply changes

Apply changes to: | Whole document

Insert l l Cancel
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The Components of a Window
Dialog Box

Option button _
List box

Footnote and Endnote . &'ﬂj

Location
O Footnotes:; | Bottom of page s
Endnotes: End of document
Text box

Spin arrow

Custom mark:

Start at:
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Command button T

Apply changes to: | Whole document E
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The Components of a Window
Dialog Box

Option button

List box
Footnote and Endnote - l"@ |i:-?-|
Location
O Footnotes:i | Bottom of page R2s
Endnotes: End of document
Text box

Spin arrow

Custom mark:

Start at:

Mumbering: Continuous E Check bOX
Command button e
Apply changes to: | Whole document E /
W
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Working with Multiple Windows

Circulating Between Windows-Normal View

Press “Alt” and hold, then press “Tab” then release it
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Working with Multiple Windows

Circulating Between Windows-Normal View

Press “Alt” and hold, then press “Tab” then release it

CSE111 Lecture04.pp

Press and release “tab” again whenever you want to move to the next
window.
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Working with Multiple Windows

Circulating Between Windows-Normal View

Press “Alt” and hold, then press “Tab” then release it

Press and release “tab” again whenever you want to move to the next
window.

'W Adnan Menderes Universitesi= Internet Explorel

Release the both keys “Tab” &”Alt”, when you arrive the desired
window
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Working with Multiple Windows
Circulating Between Windows-Aero Flip 3D

Press “Wigdows” (or “Ctrl +Windows” buttons) and hold, then press “Tab” and release it.
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Working with Multiple Windows
Circulating Between Windows-Aero Flip 3D

Press “Wigdows” (or “Ctrl +Windows” buttons) and hold, then press “Tab” and release it.

Press and release “tab”
again whenever you
want to move to the
next window.

!
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Working with Multiple Windows
Circulating Between Windows-Aero Flip 3D

Press “Wigdows” (or “Ctrl +Windows” buttons) and hold, then press “Tab” and release it.

Press and release “tab”
again whenever you
want to move to the
next window.
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Working with Multiple Windows
Circulating Between Windows-Aero Flip 3D

Press “Wigdows” (or “Ctrl +Windows” buttons) and hold, then press “Tab” and release it.

Press and release “tab”
again whenever you
want to move to the
next window.

Release the all keys when you arrive the
desired window (you may also need to <—
make one click with the mouse)
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Working with Multiple Windows

Arranging Windows

A2 e G 3550 40 % VB cascading windows - Goe X V48 Manage multiple window X V¢ Adnan Menderes Univers x E=aras .|
€« (& www.adu.edu.tr/en S| [kl i =

A University Where The Youth Meets Knowledge

B \
N

|
.\“
'\
.
-

ABOUT UNIVERSITY | ACADEMICS | ADMINISTRATION | STUDENT | CAMPUSLIFE | LIBRARY | CONTACT

CAMPUS NEWS

2014-2015 International Student Admisson Results

Please click on the icon below to see the principal and substitute candidates.Information on Letters of Confirmation for Study Visa and other application documents will be
listed here between 13-15 August 2014. Click for details

Click for all news
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Right-click an empty area of the taskbar,



Working with Multiple Windows

Arranging Windows

' U7 v il 5 3 4 X Vg cascading windows - Goc % X %% Manage multiple window X y t Adnan Menderes Univers: x &\ - a X |

L (&) www.adu.edu.tr, ki & =
A University Where The Youth Meets Knowiedge MainPage | Web Mail | Tiirkce ‘] u I

Adn’gﬁlMe_ | ” sU : : t:

* 4 x

A Diploma
™ A\ 9 Supplemlabel

2013 - 2016

STUDENT

{ECTS

ORMATIO!
PACKAGE

ABOUT UNIVERSITY | ACADEMICS | ADMINISTRATION | STUDENT | CAMPUSLIFE | LIBRARY | CONTACT

2014-2015 International Student Admisson Results

Please click on the icon below to see the principal and substitute candidates.Information on Letters of Confirmation for Study Visa and other application documents will be
listed here between 13-15 August 2014. Click for details

Click for all news Toolbars »

Cascade windows

Show windows stacked
Show windows side by side
Show the desktop

Start Task Manager

v Lock the taskbar

Properties

: Il
EN o ) F A SUM

9/28/2014

then click “Cascade windows”, “Show windows
stacked”, or “Show windows side by side”.
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Working with Multiple Windows

Minimizing all windows
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Working with Multiple Monitors

» You may need to connect mutible monitors, your options of connection depends on
the video output ports that are included in your computer.

* Video output ports types:

VGA (RGB) Component Video

HDMI Composite Video
. TXXTITRE |

S Yidep §5EEEI88,— ) DVI

https://sony-paa-pa-en-web--paa.custhelp.com/app/answers/detail/a_id/94701/~/general-information-about-connecting-a-
television-to-a-computer-for-use-as-a
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Working with Multiple Monitors

» You may need to connect mutible monitors, your options of connection depends on
the video output ports that are included in your computer.

* Video output ports types:

VGA (RGB) Component Video

HDMI E Composite Video
. TXXTITRE |

S-Video Sissasazn ) DVI

https://sony-paa-pa-en-web--paa.custhelp.com/app/answers/detail/a_id/94701/~/general-information-about-connecting-a-
television-to-a-computer-for-use-as-a
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Working with Multiple Monitors

* If you have more than one monitor attached to your computer, the Screen Resolution
window will look something like this:

* Here you can see all of your
monitors at once. You may need |-
to click the ldentify button in the Change the appearance of your displays
upper right-hand side of the

E& « Display » Screen Resolution

Pl

l Detect
window to see which monitor is C»]jl identiy
- . ! I;
which, depending on how your 8
computer decided which video - m—
isplay: 5 v
output port should be labeled #1. |
Resolution: 1280 x 1024 (recommended)
Orientation: Landscape v }
Multiple displays: |Extend these displays
This is currently your main display. Advanced settings

Make text and other items larger or smaller

What display settings should I choose?
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Working with Multiple Monitors

« If it turns out that the monitors are not in the right order, you can either physically move
the monitors or click and drag the monitor number to the location you want

Change the appearance of your displays

» Click Apply to accept these new locations.
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Working with Multiple Monitors

Once the monitors are in their correct locations, you can change individual monitor
options by selecting a monitor at the top of the window and then using the combo boxes
to modify settings:

Change the appearance of your displays

| Detect |

Identify

Display: 11.ALI716 ¥

Resolution: !1280 x 1024 (recommended) v |

Orientation: | Landscape v ]

Multiple displays: ‘ Extend these displays VJ

This is currently your main display. Advanced settings

Make text and other items larger or smaller
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Working with Multiple Monitors

* You can choose a monitor, its resolution, and its orientation from the Display,
Resolution, and Orientation combo boxes, respectively
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Working with Multiple Monitors

* You can choose a monitor, its resolution, and its orientation from the Display,
Resolution, and Orientation combo boxes, respectively

Multiple Displays  Choose between the following options:

 You can use the Multiple _ _ ,
) . Duplicate these displays: Each display shows the
Displays box as appears in same thing.

the figure.

Extend these displays: Your desktop flows from
one screen to the next.

{ Click and drag windows
‘ e =2 from one screen to another.
ARN

Show desktop only on X: Will show everything on
monitor x and disable all
other monitors.
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Changing the Date and Time

* Click Clock, Language, and Region and then click “Set the time and date” under the
Date and Time heading:

Date and Time
““““ Sef ' l.:henge‘_l*etm‘e zone
Add clocks for diff&_ht time zones

Add the Clock gadget to the desktop

* Now click the “Change date and time” button:

.- . Date and Time

Date and Time |.ﬁ.ddiﬁunal Clocks | Internet Time |

7 4B =N R, Date:

& “ W Friday, September 04, 2015
: ".;:.’--‘_ I J
\~ J)' Tirne:

-
y 4 2:13:49 PM

i

b

——

— [ ' Change date and time... l
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* You can also click the clock in the Taskbar and then click “Change date and time
settings:”
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Changing the Date and Time

Use the < and > buttons on either side of the month to change the month, and then click
a day to change the date. Click the hour, minute, or second time and type the proper
time. When you are satisfied with all adjustments, click OK.:

Set the date and time:

Date:

1 September, 2015 4

Su Mo Tu We Th Sa
a0 031 1 2 3:4: 5
6 7 & 9 10 12
13 14 15 16 17 19
20 21 22 23 24 26
27 28 29 30 1 3
4 5 & 7 8

Change calendar settings

)

=
3
Jo=
2
—
heE ]
=%
=
0n
=k
==
55 ]
q
L= ]
[
=
=,
=
0n
==
m-
=711
heE ]
Loy ]
=
=
—

.
— 1
0n
0n
ul »
—

[ S ]

https://daf.csulb.edu/offices/its/service/software-training/guide/windows7/Windows7-Advanced-TrainingManual. pdf



Setting the Volume and Sound Properties

The easiest way to adjust the volume is to click the speaker icon in the taskbar and then
click and drag the slider up or down.

If your keyboard has an integrated volume control, it can also be used to adjust the
volume up or down.
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Setting the Volume and Sound Properties

* You can also mute the audio by clicking the speaker icon under the volume slider.

5:35 PM
9/3/2015
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Setting the Volume and Sound Properties

» If you click the Mixer link, you will be able to control the output for all devices and
certain programs:

1 Volume Mixer - Speakers (Realtek

Device Applications

3 17 >

Speakers System Sounds Windows Media
Player

b

Mixer

—

5:45 PM
9/3/2015
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Setting the Volume and Sound Properties

» To modify other sound properties from the Control Panel, click Hardware and Sound
and then click “Manage audio devices:”

Sound

Adjust system volume Change system sounds

T

=
3
Jo=
==
=
heE ]
=%
=
5]
=k
==
55 ]
-
L= ]
[ 74 ]
=
=,
-
7% )
==
m-
=711
heE ]
Loy ]
=
=
—

.
— 1
L5 )
5]
=8
=

[ S ]

https://daf.csulb.edu/offices/its/service/software-training/guide/windows7/Windows7-Advanced-TrainingManual.pdf



 To modify an audio device, select the
device and click Properties. If you have
a surround system with more than two
speakers, use the Configure button to
change the sound hardware setup. | Realtek HDMI Output

ATI HDMI Audio
y Mot plugged in

Playback |F‘.emrding | Sounds I Cummunicaﬁnns|

Select a playback device below to modify its settings:

Speakers
Realtek High Definition Audio
Default Device

Buiaambug jo Aynaey Aussanwy) sasapuajy weupy 7|
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Changing Windows Interface Language

* If you need to use a new language for Windows interface that was not chosen during the
windows installation, you need to acquire the package of that language first.

» Windows uses two different types of language files:

= A Windows 7 Multilingual User Interface Pack (MUI): it requires a license and only
provides translation for most of the user interface.

= A Windows 7 Language Interface Pack (LIP): it does not translate as much of the
interface as MUIs, but are freely available on Microsoft’s \Web site.

» Once you have acquired a MUI or the LIP, click Clock, Language, and Region and then
click “Change display language” under the Region and Language heading:

.,* Region and Language
®¢' Install or uninstall display languages Change lecation

Change the date, time, or number format Change keyboards A_Jther input methods

Buiaambug jo Aynaey Aussanwy) sasapuajy ueupy |
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Changing Windows Interface Language

» Next, click “Install/uninstall languages:”

Region and La

Formats | Location | Keyboards and Languages | Administrative

Keyboards and other input languages
To change your keyboard or input language click Change keyboards.

[ Change keyboards... ]

How de I change the keyboard layout for the Welcome screen?

Display language

Install or uninstall languages that Windows can use to display text and
where supported recognize speech and handwriting.

l E'Installfuninstall Ianguages..':

L

=
3
=
="
=
=T
=
—_
=]
=
="
=]
1
[3<]
LA
| m—
=3
i
(47
=
“-
=
n.'ll
|
=
=
=
=
[T=]
="
(3=
(5=
|
="
(=]

https://daf.csulb.edu/offices/its/service/software-training/guide/windows7/Windows7-Advanced-TrainingManual. pdf



Changing Windows Interface Language

* When the Install or Uninstall Display Languages wizard launches, click the “Install
display languages” option:
&+ Install or uninstall display languag

Choose to install or uninstall display languages

Display languages allow Windows to display text in your chosen language and where supported
recagnize speech and handwriting,

= Install display languages

= Uninstall display languages
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» Choose your a method of install. Then, follow the instructions to install your language
pack.

Choose your method of install

You can go to Windows Update to download display languages online or you can browse your
computer or network,

< Launch Windows Update

Choose the Optional updates link to view, download and install display languages.

< Browse computer or network
Locate and install display languages manually.
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Changing Windows Interface Language

» Once you've installed the required language, you can choose it from the choose a display

language drop menu.

* You will be prompted to log off then || fomss | Locston] fefbess sndlansuages | Admniaive
Iog In to See the e'ﬁ:ects Keyboards and other input languages

To change your keyboard or input language click Change keyboards,

[ Change keyboards...

How do I change the keyboard layout for the Welcome screen?

Display language

Install or uninstall languages that Windows can use to display text and
where supported recognize speech and handwriting.

[ '&'InstallfuninstallIanguages... ]

Choose a display language:

English -
YKpaHCBKE

magyar *
espaficl

SUOMI
nmavy
Deutsch
italiano
slovendina
slovenski
i |
HC'.-"." Carm T Imsa aaamrenarTanagoanes:

Buiaambug jo Aynaey Aussanwy) sasapuajy weupy 7|

QK ] [ Cancel Apphy




Changing the Default Input Language

* If you need to add a new input language click on Change Keyboards..
Region and La

Formats | Location | Keyboards and Languages | Administrative

Keybeoards and other input languages
To change your keyboard or input language click Change keyboards.

[ Change keg.rl:mards...J ]

How de I change the keyboard layout for the Welcome screen? *

Display language

Install or uninstall languages that Windows can use to display text and
where supported recognize speech and handwriting.

I '&'InstallfuninstallIanguages...

Choose a display language:

https://daf.csulb.edu/offices/its/service/software-training/guide/windows7/Windows7-Advanced-TrainingManual. pdf
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Changing the Default Input Language

 Choose the default language from the Default input language drop menu.

” e ——————————————————— -
= Text Services and Input Langua ﬁ

General | Language Bar | Advanced Key Settings |

Default input language

Select one of the installed input languages to use as the default for all input
fields.

[Twmsh (Turkey) - Tursh Q -

] Turidsh (Turkcey)
i) Keyboard
e s TurkishQ
e m Other

‘. v Ink Comection (54Bit Only)

[ Arabic (Syriz)

: « Arabic (101)
b w Cther
i w Ik Comection (64Bit Only)
(] Engiish (Australia)
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Adding a New Input Language

» Click the Add... button, then choose the language you need.

~ . Text Services and Input Language

General | Language Bar | Advanced KeySettings|

Default input language

Select one of the installed input languages to use as the default for all input
fields.

| Turkish (Turkey) - Turkish Q -

Installed services

Select the services that you want for each input language shown in the list.
Use the Add and Remove buttons to modify this list.

R Turkish (Turkey) -

f w Turkish Q

-~ = Cther
.. s Ink Comection (64Bit Only) 3 Add... w_]

m

: “o w Arabic (101) Propert
fer w Other
L  Ink Comection (4Bit Only) Move Lp

[ English {Australia)
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Adding a New Input Language

» Choose the language you need, then click OK.

RETTE—— )

Select the language to add using the chedkboxes belaw, Ok

Bl rkaans (South A7ic)] =

- Albanian (Albania) |

- Alsatian (France) Preview...

- Amharic (Ethiopia)

- Arabic (Algeria)

- Arabic (Bahrain)

- Arabic (Egypt)

- Arabic {Irag)

- Arabic (Jordan)

- Arabic (Kuwait)

- Arabic (Lebanon)

- Arabic {Libya)

- Arabic (Morocoo)

- Arabic (Oman)

- Arabic (Qatar)

- Arabic (Saudi Arabia)

- Arabic (Syria)

= Keyboard -
m | b

LA

N B B B o 2
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Displaying Computer Information

R 9

New Text  To Be Syrian

Manage Docume...  and a Prof...

Scan with AVG
Scan with Panda Free Antivirus

Map network drive...
Disconnect network drive... o A
aretologic
Create Shoment PC Health... million p!
Delete
Rename
Properties i %
< passport S Visio=Figure
million ple... Hitit-Yaban... numbertS2-HIMGATpdt

Cygwin64 1,000 Most®addressitxt img_l(]' ! ewand
Terminal = Common = =2 classification

o0 4

Google

L3 |d al].|I'IﬂE:| .Ih.!E;IEA!lI" saJapuay Wewpy 7’|

Neighborvs:
neighbourss

1:46 PM

L) )
=R 9/2/2015

Buriaawmb



Displaying Computer Information

Open
& M New Text  To Be Syrian
. g Docume... and a Prof...
M Scan with AVG

U Scan with Panda Free Antivirus
Map network drive...
Disconnect network drive... Paretalogic Us$32

Create chorteat PC Health... million ple.

Delete

B
passport S Visio=Figure

munon presgHitit-Yaban... = numberb2=HIMGATdf)

Cygwino4 1,000 Mostasaddressitxt img;ZOid
Terminal == Common &% b

P

Google
Chrome

L3 |d al].|I'IﬂE:| .Ih.!E;IEA!lI" saJapuay Wewpy 7’|

1:46 PM

L) )
=R 9/2/2015

Buriaawmb



Displaying Computer Information

third article 1-s2.0-5036... FLPEngFrm... New Text To Be Syrian
submitted ... (5).pdf Docume... and a Prof...

m ‘ ’ v » Control Panel » System and Security » System v ‘ Search Control Panel
(208 (AR 7

3 Control Panel Home 2 s
Recycle Bin  To Be Syrian 1-52.0-50. HITIT TEMEL  ParetoLogic Windows edition

Profe... = ealth...
AR Bl HElRA | Device Manager Windows 7 Ultimate

Remote settings Copyright @ 2009 Microsoft Corporation. All rights reserved.

PDF ]
ﬁ . A - d System protection Service Pack1
[l ‘

3 = Advanced system settings
USS3.3 0408-(1) Yeni ILeftlijpg passport
million ple... Hitit-Yaban... number.tct

System

Cygwinbd| 1,000 Most:  address.btiimg 2014098 ; Rating: E¥Q Windows Experience Index
Terminal = Common =% .
Processor: Intel(R) Core(TM) i7-3770 CPU @ 3.40GHz 3.90 GHz

Installed memory (RAM):  8.00 GB

q ] - = System type: 64-bit Operating System
td

Pen and Touch: No Pen or Touch Input is available for this Display

Google d
Chrome B 1 S S See also Computer name, domain, and workgroup settings
Action Center Computer name: Mohmaed-PC #Change settings
> Windows Update Full computer name: Mohmaed-PC
& “ . Performance Information and Computer description:

Hp 11200 Tous jlodk Workgroup: WORKGROUP
M276'Scan

ey v (W =
Al __é l =
150 to USB IR1=52) G 4’5&: EE:M [V CCOTTICREtErEoTaTTe

L3 |d al].|I'IﬂE:| .Ilq].!E;IEA!II" saJapuay Wewpy 7’|

1:51 PM

L )
= 9/2/2015

Buriaawmb

Note: you can reach here also by Clicking Start - Control Panel >
System and Security - System



Next Lecture

Introduction to Windows 7 — Part 2
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